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“Learning Today, Shaping Tomorrow!”



A message from the principal...

Welcome to the 2021-2022 school year! I would like to welcome you and let you know 
that we will be learning and growing right alongside one another. I ask you to be gracious 
and patient, as we will do the same, as we head through this continued Covid time. Please 
know that our Dummer staff loves what they do! I have great confidence in them to deliver a 
strong curriculum for learning and a warm and loving environment for all who are a part of 
our school.  Questions and concerns are normal and expected so don’t be afraid to reach out 
to your child’s teacher or myself at any time. We are a team and we cannot do this alone. We 
will make this a very good year! 

“It is our attitude at the beginning of a difficult task which, more than 
anything else, will affect its successful outcome.”

- William James
WE ARE SO GLAD YOU ARE HERE! 



Guiding Principles….
Throughout this extended COVID-19 season, the health and safety of
our students and staff have never been more important. Through a
careful analysis of state guidelines, collaborative conversation
surrounding best practice, and, in considering parent input, we have
assembled the following plan for a safe and effective return to school.



How to use this document...
● The following slides present important information surrounding a student’s 

academic day at Herman E. Dummer School. Each component will include 
important information, directions, and safeguards for students. The protocol herein 
is intended to reduce, and not eliminate, all risk.

● NOTE: The content within this document may change dependent on new/updated 
state guidance.



General Guidance from the State 

● Require use of appropriate personal protective equipment (PPE), including 
face coverings. (e.g. masks) 

● Require social distancing (3 ft) be observed, as much as possible. 
● Require that schools conduct symptom screenings and temperature checks. 

or require that individuals self-certify that they are free of symptoms before 
entering school buildings and/or buses. 

● Require an increase in school-wide cleaning and disinfection. 



Arrival and Dismissal
H.E.Dummer School 



Morning Arrival
 

Masks must be worn while entering school.

● All students and staff must self-certify on a daily basis using district protocol before 
attending school. (Students and staff have a one-time certification process.) Students 
and/or staff that do not have certification credentials/proof will not be allowed in the 
building until they have been certified by a designated staff member. (See next page)

● Students should not arrive before 7:45 a.m. Dummer’s first bell rings at 7:55 and 
students should be in their classrooms by 8:00.

● For safety reasons, parents/guardians will not be allowed in areas where students are 
lining up. Students should be dropped off in front of Dummer School on the north side 
(playground side) of the sidewalk that leads to the front doors or on Hall Street, the road 
by the playground. No students may be dropped off behind Dummer School unless they 
are late and will then need to be buzzed in.  

● Students will be released from the bus and must directly go to their designated line-up 
area. 



Morning Arrival Continued...
● 4th Grade line up on playground in designated area/lines maintaining social 

distancing. Enter using Dummer front doors. (Dummer staff will be outside 
directing students where to line up when they arrive at Dummer.)

● 5th Grade line up on Dummer front lawn in designated area/lines maintaining 
social distancing. Enter using Dummer gym doors. (Dummer staff will be outside 
directing students where to line up when they arrive at Dummer.)

● Bus students will line up in their designated grade level area. 
(4th grade - playground) (5th grade - front lawn)

● Enter school, a classroom at a time, with spacing between classes. Masks must 
be on before entering.

● Any late students will need to come to the back doors of Dummer and buzz in.  

Parents/Guardians must fill out a 1 time self-certification form for their child(ren). 
Student Self-Certification Form

  

http://track.spe.schoolmessenger.com/f/a/SGrWphDODbso4xzlBxQeMQ~~/AAAAAQA~/RgRi7ti3P0QWaHR0cHM6Ly9iaXQubHkvM2ZBWVlzNFcHc2Nob29sbUIKYQs3pQ1h_oYk2VIVbGZvcmRAc2FuZHdpY2g0MzAub3JnWAQAAAAB


Bus: Parent Verification Procedures

● Each bus driver will contact the parents/guardians before the first day of 
school with approximate pick-up time and drop-off time.

● Masks must be worn on bus at all times.
● Must self-certify. (See link on previous slide)



Rainy, snow or cold days; students report to 
classrooms via grade level doors:    

● 4th grade will enter through the front doors. 
● Safety protocols will be the same as stated above in the “Morning Arrival” 

section. (ie social distance, masks, self-certification...)
● 5th grade will enter through the gym doors. 
● Safety protocols will be the same as stated above in the “Morning Arrival” 

section. (ie social distance, masks, self-certification...)
● Any late students will need to come to the back doors of Dummer and buzz 

in. 



End of Day/ Afternoon Dismissal

● Bus students dismissed one floor at a time (3rd floor, then 2nd, then 1st) to 
gym bus line while social distancing.

● Following buses, walkers and pick-ups will be dismissed one floor at a time 
(3rd floor, then 2nd, then 1st) out the front doors. 

Once in the gym, buses will be called individually to avoid bunching up on the 
north side of the SMS building.  Staff will continue to use walkie-talkies/office 
announcements for calling students to the bus. 

YMCA SAFE Program will continue to provide after school care at Lynn G. Haskin 
School while adhering to ISBE guidelines and District Cleaning and Sanitizing 
Protocol. 



Recess and Playground Use

Students will be permitted to go outside and enjoy recess during the school day. 

● Masks are not required while outside.
● All equipment may be used by all students.



Drinking Fountains - H.E.Dummer 

● Students and staff are encouraged to bring reusable water bottles to refill at 
drinking fountains. Only water bottle fillers will be operable on the drinking 
fountains. 

● Pay attention to avoid touching the top of the water bottle on the nozzle of the 
fountain.

● Wash/sanitize hands before and after use of water fountain.

● Students and staff should wait at least 3 feet apart in line to use the drinking 
fountain (social distancing).

 



Restrooms - H.E.Dummer

● 5th graders on the second floor and all of the classrooms on the third floor will 
use the third floor bathrooms, unless in gym class.

●  4th graders on the second floor and all of the classrooms on the first floor will 
use the first floor restrooms at all times.

● Restrooms will be cleaned by the custodian numerous times throughout the 
day



Restrooms - H.E.Dummer Continued...
It is encouraged to take escorted individual classroom restroom breaks in order to 
monitor social distancing and remind students to wash their hands appropriately.   
Restroom breaks will be staggered and may be planned in the morning, before 
lunch, after lunch, and in the afternoon. All students should wash their hands 
following proper handwashing procedure at this time, even if they do not need to 
use the restroom.  Only three students are allowed in the bathroom at one time. 



Restrooms - H.E.Dummer Continued...

Students will be given individual restroom cards to use if they need to use the 
restroom outside of the class planned restroom break. (This should be for 
emergency purposes only since we don’t want students in the halls unsupervised.) 
Students will place their card on a hook outside the bathroom door when it is their 
turn to enter. Only 3 students are allowed in at a time. When a student leaves the 
restroom, they take their card with them. This allows students to see how many 
students are in the restroom. If the restroom is full, students will need to socially 
distance themselves in the hallway while waiting. These restroom cards will be 
kept in a designated area in the classrooms. 



Hallways/Staircases - H.E.Dummer 

● While moving through the hallways, always stay to the far right to allow for 
movement in both directions. 



Lockers - H.E.Dummer 

● No lockers will be shared. First ½ of the alphabet in each classroom will use 
lockers until winter break. After winter break, the second half of the alphabet 
in each classroom will use the lockers. Coats, bookbags, and supplies will be 
brought into the classroom if the student is not using a locker at that time. 

● Book bags/ Backpacks can contain only essential items needed for school 
and will be brought into the classroom each attendance day if not using a 
locker. School supplies may be kept in the student’s desk since they will not 
be sharing desks. Student Chromebooks are expected to be taken home on a 
daily basis and returned charged and ready to go. 

● No supplies are to be shared. Students and staff are to use their own 
supplies. 



Washing/Hand Sanitizing - H.E.Dummer 
● Students and staff will use hand sanitizer or wash their hands when leaving 

and entering rooms. All classrooms and hallways have been equipped with 
hand sanitizer dispensers. 



Videos: (Handwashing and Facemask)

Videos:    

Handwashing videos: https://youtu.be/qJG72sycQB8

https://www.youtube.com/watch?v=d914EnpU4Fo&t=26s

Facemask staff & students video: 
https://www.youtube.com/watch?v=9Tv2BVN_WTk&feature=youtu.be

Facemask improve fit staff video: 
https://www.youtube.com/watch?v=2TTg53aAP8Q

https://youtu.be/qJG72sycQB8
https://www.youtube.com/watch?v=d914EnpU4Fo&t=26s
https://www.youtube.com/watch?v=9Tv2BVN_WTk&feature=youtu.be
https://www.youtube.com/watch?v=2TTg53aAP8Q


Cleaning of Building - H.E.Dummer 
● Custodial staff will follow cleaning and sanitizing procedures set forth by the 

Center for Disease Control (CDC), Illinois Department of Public Health 
(IDPH), and DeKalb County Health Department (DCHD). 



Staff Lounge/Lunch Room/Copy Rooms/Restrooms… 
H.E.Dummer 

● Staff must wear masks at all times unless in their room by themself.

● Staff must socially distance (at least 3 ft.) and wear masks in copy rooms, 
staff lounge, lunch areas, and other places where staff may gather.  



PE - H.E.Dummer
● PE will be held outside weather permitting. If PE is inside, masks and social 

distancing is required. 
● Masks will be worn at all times while in the building. 
● Masks may be taken off if outside.
● Students will need to bring a water bottle. Drinking fountains will be shut down 

and only bottle fillers will be allowed. 
● Bathroom breaks should be taken prior to PE time. 
● Teachers will take classes to designated PE drop-off area and pick up class 

from designated pick-up area (Drop-off and pick-up areas TBD).



           Music/Band - H.E.Dummer 

● Music/Band will be held outside weather permitting. If Music is inside, masks 
and social distancing is required.

● Masks will be worn at all times while in the building. 
● Masks may be taken off if outside.
● Students will need to bring a water bottle. Drinking fountains will be shut down 

and only bottle fillers will be allowed. 
● Bathroom breaks should be taken prior to Music time. 
● Teachers will take classes to designated Music drop-off area and pick up 

class from designated pick-up area (Drop-off and pick-up areas TBD).



Learning Center - H.E.Dummer

● Students will utilize their Chromebooks for typing and various other activities 
while taking part in Learning Center time. 

● Directions for book check-out and return will be explained during Learning 
Center time.



Breakfast/Lunch - H.E.Dummer 

● Breakfast will be available for all students starting at 7:45 a.m. handed out by Arbor 
personnel as they enter the school. 4th grade students will eat their breakfast in the 
Multi-Purpose Room and 5th grade will eat their breakfast in the gym. Students must sit 
6 feet apart and face the same direction. 

● Each classroom teacher will need to take a “hot lunch” count first thing in the morning 
and document that information in Tyler. 

● Breakfast and lunch are free to ALL students for the 2021-2022 school year. 

● Each classroom will walk down to the lunchroom and students will go to a 
designated area to sit. A menu will be sent home as usual so families know what is 
being served each day. 



Breakfast/Lunch - H.E.Dummer Continued...

● Students must socially distance (at least 3 ft.) while waiting in line and at least 6ft. 
while eating.

● Students must wear facemasks until they are seated and begin eating. As soon as 
they are done eating, facemasks need to be put back on. Students are not allowed 
to get up and walk around. Garbage will be thrown away when students line up to 
leave for recess. 



Snacks/Treats - H.E.Dummer 

● Healthy snacks are allowed. Due to allergies, some classes may be asked to 
refrain from specific allergy causing ingredient(s) such as nuts or eggs etc. 
Each individual classroom teacher will let their parents know if their child’s 
classroom contains these requirements/conditions.
 

● Snack time will be decided by the teacher and all must wash/sanitize hands 
before and after snack and must be outside or in a designated area. Snacks 
may not be eaten in the classroom.

● Masks may be taken off when eating but need to be put right back on when 
done. 

● No treats, food, birthday/celebration items (ie pencils, erasers, gadgets…)  
are allowed to be shared at any time. 



Visitors 

● Visitors to the building are not allowed at this time. In order to limit contact, we 
encourage our parents/guardians to contact our office via email or phone 
whenever possible. (815-786-8498) If a parent/guardian needs to enter the 
building for all other business (picking up child, dropping something off, etc.) 
we require you to ring the bell at the back entrance and our staff will greet 
you. 



Thank you!
If at any time you have a question, please know that you may reach out to your 

child’s teacher or you may contact the school at:

Herman E. Dummer School
422 S. Wells Street
Sandwich, IL 60548 

(815)786-8498

Lynette Ford - Principal
lford@sandwich430.org

“Learning Today, Shaping Tomorrow!”

mailto:lford@sandwich430.org

